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SCOPE AND CONTENT NOTE 
 
 
The Office of the Special Assistant to the President for Personnel Management was responsible 
for coordinating White House action on civilian personnel programs of the U.S. government. The 
position, which was initially termed the Liaison Office for Personnel Management, was created 
in September 1939 by Executive Order 8248. The Liaison Office continued until the end of the 
Truman administration. After Eisenhower became president it was decided to assign such duties 
to the Civil Service Commission (CSC). On May 1, 1953 Eisenhower issued Executive Order 
10452 which abolished the Liaison Office and allowed the CSC Chairman to serve as a 
presidential advisor on personnel matters. The CSC chairman, Philip Young, was appointed a 
special advisor to the president, but appears to have delegated most of the work to two assistants, 
Joseph Winslow and John Carroll, who served as his representatives at the White House and 
managed the office files. In February 1957 Philip Young resigned from the CSC and was 
succeeded by Harris Ellsworth.  
 
In early 1957 the President’s Advisory Committee on Government Organization conducted a 
special study of personnel management. The Committee recommended that the advisory duties 
be returned to the White House. On September 16, 1957, President Eisenhower issued Executive 
Order 10729 which created the position of Special Assistant to the President for Personnel 
Management. Rocco Siciliano was appointed to fill the post. Carroll and Winslow continued 
working at the White House as his assistants. In 1959 Siciliano was succeeded by Eugene Lyons 
who served until the end of the administration. 
 
This collection consists of the records compiled by Joseph Winslow, John Carroll, Rocco 
Siciliano and Eugene Lyons. Most of the material relates to the work of the Special Assistant and 
the Special Advisor’s offices, although a few files of Philip Young’s personal correspondence as 
CSC chairman are also present in the collection. 
 
The collection has been divided into five series. The first series consists primarily of 
administrative material, including the office chronological file, correspondence with the general 
public and copies of speeches by the office staff. The second series consists of correspondence 
with various governmental and non-governmental organizations concerning their interest in 
government personnel policies. The third and fourth series consist of general subject files on 
government personnel programs, one concerning government employees inside the U.S. and one 
concerning government employees stationed abroad. The fifth series contains security classified 
documents concerning civil defense matters, the Central Intelligence Agency and the Operations 
Coordinating Board.  
 
 



SERIES DESCRIPTION 
 
 
Box Nos. Series 
 
 1-17 I. Administrative Records. 17 boxes. 
 

Consists of a chronological file of letters written by the Special Assistant and his 
staff, correspondence with the general public, applications for positions, and 
copies of speeches by the Special Assistant and others. 

 
 
18-36 II. Committees, Commissions and Agencies. 18½ boxes. 

 
Consists of correspondence, memoranda and reports concerning the involvement 
of various organizations in government personnel matters. The material is divided 
into four subseries by the type of organization: Presidential Committees and 
Commissions, Cabinet-level organizations, Federal agencies, and non-government 
agencies and organizations. 

 
 
 36-91 III. Subject File. 55 boxes. 
 

Consists of correspondence, memoranda and reports concerning domestic civilian 
personnel policies and programs of the federal government. A considerable 
quantity of material relates to the work of the President’s Committee on Scientists 
and Engineers. 

 
 
91-123 IV. Government Employees Overseas. 32 boxes. 
 

Consists of correspondence, memoranda and reports concerning government 
employees who were working outside the United States. The material is arranged 
alphabetically by subject. There is considerable material on overseas housing, 
medical services, pay scales, and conditions in Panama. 

 
 
123-124  V. Classified Material. 1½ boxes. 
 

Consists of correspondence, memoranda and reports concerning security 
classified studies of government personnel matters. These include information on 
the Central Intelligence Agency, on civil defense and relocation policies, and a 
special study by the Operations Coordinating Board on government employees 
abroad. 
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  Chron File December 1959 
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  President’s Advisory Committee on Government Organization 
 
  President’s Committee on Employment of Physically Handicapped (1)-(3) 
 
  President’s Committee on Fund-Raising Within the Federal Service (1)-(3) 
 
 

19 President’s Committee on Government Contracts (1)(2) 
 

President’s Committee on Government Contracts – Minutes of Meetings (1)-(3) 
 
 

20 President’s Committee on Government Employment Policy (1)(2) 
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  Cabinet Committees 
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“Report of Study – Civilian Pay Plans and Pay Benefits within the Executive Branch” 
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  Federal Mediation and Conciliation Service 
 
  Federal Power Commission 
 
  Federal Trade Commission 
 
  Foreign Operations Administration 
 
  General Services Administration 
 
  Government Patents Board 
 
  Government Printing Office 
 
  Health, Education and Welfare 
 
  Housing and Home Finance Agency 
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  Civil Service Reporter 
 
  College-Federal Agency Council 
 
  Federal Council for Science and Technology 
 
  Federal Employees Veterans Association 
 
  Ford Foundation 
 
  Forty Plus of Washington, Inc. 
 
  Government Employees’ Council 
 
  Government Employees Veterans Association (Galante-Gen. Counsel) 
 
  Harvard Business School Club of Washington, D.C. 
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  National Association of Postal Supervisors 
 
  National Association of Postmasters 
 
  National Association of Retired Civil Employees 
 
  National Association of Suggestion Systems 
 
  National Civil Service League (1)(2) 
 
 
 34 National Committee for Adequate Oversees U.S. Information Program 
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  Public Personnel Group (1)(2) 
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  Code of Ethics (Also Conflict of Interest) 
 
  Competitive Service, Exceptions from (Schedule A, B and C) 
 
  Competitive Service, Extension of 
 
  Consultants and Experts 
 
  Curtailment of Hiring 
 
  Defense Production Act 
 
 
 49  Delinquent Obligations (Taxes, etc) 
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77 Scientists and Engineers Fringe Benefits – Reports of the Subgroup on Comparison of 
Fringe Benefits for S&E in the Federal Govt. and in Outside Organizations (1)(2) 

 
  Scientists and Engineers Newsletters 
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Scientists and Engineers Other Studies – Contractors’ Influence on Government 
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  Scientists and Engineers Pay – Report of Sub-Committee on Pay 
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Scientists in the Government 
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Federal Government Programs” April 18, 1957 
 
Scientists and Engineers “Report of Committee on Scientists and Engineers for 
Federal Government Programs” April 29, 1957 (1)(2) 
 
Scientists and Engineers Report – Scientists and Engineers Report, Summary of 
 
Scientists and Engineers Report – Scientists and Engineers (Miscellaneous) 
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Scientists and Engineers Report – “Report of the Subgroup on Comparison of Fringe 
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 Scientists and Engineers Report – “Report of the Information Essentials Group”  

  May 5, 1959 
 

Scientists and Engineers Report – “Recruiting of Scientists and Engineers for Federal 
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Scientists and Engineers Report – “Report of Working Committee, Steering 
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  Scientists and Engineers Steering Committee Report – Second Draft 
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Suitability Rating Guides, Employment 
 
Summer Employment 
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Training Act 10/58- (1)(2) 
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 U.S. Spanish War Veterans 
 

Vehicles (Government), Insurance for Drivers 
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Age Limitations 
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  Allowances, 1958, 1959, 1960 
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  Foreign Affairs Personnel System Report 
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“Comment on the Proposed Foreign Affairs Personnel System” by H.A. DuFlon 
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[Foreign Affairs Personnel Task Force] Overseas Reports (Selected Excerpts) Section 
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III – Pay and Personnel Practices, Part II (1)(2) 
 
[Foreign Affairs Personnel Task Force] Overseas Reports (Selected Excerpts) Section 
III – Pay and Personnel Practices, Part III (1)(2) 
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  [Foreign Affairs Personnel Task Force] Task Force Position Papers 
 
  [Foreign Affairs Personnel Task Force] Work Program 
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[Foreign Affairs Personnel Task Force, Subject Series] Compensation, Background 
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[Foreign Affairs Personnel Task Force, Subject Series] Compensation, Conclusions 
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[Foreign Affairs Personnel Task Force, Subject Series] Employee Evaluations, 
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[Foreign Affairs Personnel Task Force, Subject Series] Employees’ Service 
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[Foreign Affairs Personnel Task Force, Subject Series] Evaluation Systems 
 
[Foreign Affairs Personnel Task Force, Subject Series] Executive Discretion in 
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  [Foreign Affairs Personnel Task Force, Subject Series] Management 
 

[Foreign Affairs Personnel Task Force, Subject Series] Management Aspects 
 
[Foreign Affairs Personnel Task Force, Subject Series] Medical Benefits 
 
[Foreign Affairs Personnel Task Force, Subject Series] Personnel Coverage (1)(2) 
 
[Foreign Affairs Personnel Task Force, Subject Series] Personnel Structure 
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[Foreign Affairs Personnel Task Force, Subject Series] Promotion, Conclusions on 
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[Foreign Affairs Personnel Task Force, Subject Series] Recruitment, Selection, and 
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 102 Foreign Service July 1953-June 1955 (1)(2) 
 
Foreign Service July 1955- 
 

 Foreign Service Act Amendments 
 

Foreign Service Act Amendments, 1956 
 
 

 103 Foreign Employees’ Personnel Act of 1956 – Agency Comments 
 
Foreign Service Act (1)-(3) 
 
“The Foreign Service Act of 1946 – Part A” March 1, 1954 
 



 
“The Foreign Service Act of 1946 – Part B” 
 
Agency Comments on Proposed Amendments to the Foreign Service Act of 1946 as 
amended 
 
Estimated Cost of Bill to Amend Foreign Service Act of 1946, as amended, and 
Letters of Explanation to the Vice-President and Speaker of the House 
 
Explanation of Proposed Amendments to the Foreign Service Act of 1946, as 
amended 
 
Proposed Amendments to the Foreign Service Act of 1946 
 
 

 104 Summary of Proposed Amendments to the Foreign Service Act of 1946 as amended 
 
General – Overseas 
 
Health and Medical (1)(2) 
 
Holidays 
 
Home Leave 
 
Hoover Commission 
 
Housing (1) 
 
 

 105  Housing (2) 
 
Agency Overseas Housing Study, General 
 
Agency Overseas Housing Practices, Agriculture 
 
Agency Overseas Housing Practices, American Battle Monuments Commission 

 
  Agency Overseas Housing Practices, Atomic Energy Commission 
 

Agency Overseas Housing Practices, Commerce Department (1)(2) 
 
Agency Overseas Housing Practices, Canal Zone Government and Panama Canal 
Company 
 
Agency Overseas Housing Practices, Civil Aeronautics Board 
 



 
Agency Overseas Housing Practices, Civil Service Commission 
 
Agency Overseas Housing Practices, Defense Department 
 
Agency Overseas Housing Practices, E-3 Need for Central Policy Guidance 
 
Agency Overseas Housing Practices, Farm Credit Administration 
 
Agency Overseas Housing Practices, Federal Communications Commission 
 
Agency Overseas Housing Practices, Federal Deposit Insurance Corporation 
 
Agency Overseas Housing Practices, Federal Facilities Corporation 
 
Agency Overseas Housing Practices, Foreign Operations Administration 
 
 

 106  Agency Overseas Housing Practices, General Accounting Office 
 
Agency Overseas Housing Practices, General Services Administration 
 
Agency Overseas Housing Practices, Health, Education and Welfare 
 
Agency Overseas Housing Practices, Housing and Home Finance Agency 
 
Agency Overseas Housing Practices, Interior Department (1)-(3) 
 
Agency Overseas Housing Practices, Justice Department 
 
Agency Overseas Housing Practices, Labor Department 
 
Agency Overseas Housing Practices, Miscellaneous Comments 
 
Agency Overseas Housing Practices, National Labor Relations Board 
 
Agency Overseas Housing Practices, Navy, Department of the 
 
Agency Overseas Housing Practices, Post Office Department 

 
  Agency Overseas Housing Practices, Selective Service System 
 

Agency Overseas Housing Practices, Sixteen Private Business Firms 
 
Agency Overseas Housing Practices, Smithsonian Institution 
 
Agency Overseas Housing Practices, State Department 



 
 
 

 107 Agency Overseas Housing Practices, Summaries of Replies on Questionnaires 
 
Agency Overseas Housing Practices, Summaries 
 
Agency Overseas Housing Practices, Territories and Possessions, Housing in 
 
Agency Overseas Housing Practices, Treasury Department 
 
Agency Overseas Housing Practices, United States Air Force 
 
Agency Overseas Housing Practices, United States Army 
 
Agency Overseas Housing Practices, U.S. Information Agency 
 
Agency Overseas Housing Practices, Veterans Administration 
 
Housing Overseas, Bureau of the Budget Circulars A-18 and A-45 
 
Housing Overseas, Counter Part or Local Currency Funds 
 
Housing Overseas, DOD Statement of Personnel Policy for Civilians Overseas 
(Housing) 
 
Housing Overseas, Special File on Housing (Project C-7-50) for Civilian Employees 
in Overseas Areas, DOD, 1950 (1)(2) 
 
Overseas Housing for Civilians – Effect on Recruiting 
 
Housing Overseas, Hoover Commission Task Force on Real Property 
 
Housing Overseas, HHFA Material 
 
Housing Overseas, HHFA Meeting (August 18, 1954) 
 
Housing Overseas, Number of Employees Drawing Quarters Allowances 
 
 

 108 Housing Overseas, Percentage of Married Employees (Overseas) 
 

 [Housing Overseas] Press Statements on Overseas Housing 
 

Housing Overseas, Questionnaire, Drafts of 
 
Housing Overseas, Quarters Allowances, Regulations on (1)(2) 



 
 
Housing Overseas, Final Questionnaire and Letters to Agencies (Overseas Housing) 
 
Housing Overseas, Rental Guarantee Program 
 
Housing Overseas, Report of Inspection, Far East Installations – Army, Air Force, 
Navy 
 
Housing Overseas, Sarnoff Commission Report, Armed Services – Manpower 
Utilization 
 
Housing Overseas, Shipment of Household Effects 
 
Housing Overseas, Statutory Authorization 
 
Housing Overseas, Study Objectives and Procedures 
 
Housing Overseas, Congressman Wilson’s (California) Comments on Housing for 
Dependents 
 
Housing Overseas, Report on Operations Under Budget Circular No. A-45 
 
Housing Overseas, Extracts from Reports re Civilian Employees in Far East 
 
Interchange between Merit Systems 
 
Interagency Atomic Energy Agency 
 
 

 109 International Cooperation Administration (Pamphlets) 
 
International Cooperation Administration (1)(2) 
 
International Cooperation Administration 1955-59 (1)(2) 
 
International Cooperation Administration (and Mutual Security Program) 
 
 

 110 International Organizations (1)-(4) 
 
International Organizations – 1959 
 
Irwin Presentation on Overseas Personnel Management 



 
Leave (1)(2) 

 
Legislation (CSC) 
 
Loyalty and Security 
 
 

 111 Medical Care (1)-(4) 
 
[Medical Care] 1956 Agency Comments on O/S Health and Medical Care Benefits 
Bill 
 
[Medical Care] Agency Practices (1)(2) 
 
 

 112 [Medical Care] Agency Practices (3) 
 
[Medical Care] Agency Replies to Request for Additional Information by 1/21/55 re 
Health and Medical Legislation 
 
Medical Care Program American Medical Association 
 
Medical Care Program Background and Historical Information 
 
[Medical Care Program] Bureau of Budget Proposal on Medical Care 
 
Medical Care Program Case Studies – Health Services 
 
[Medical Care Program] Causal Relationship between O/S Service and an Illness or 
Injury, Comments 
 
Medical Care Program Comparison of Benefits and Costs of Various Proposals 
 
Medical Care Program Consolidated Edison Company of New York (Company 
Health Plans) 
 
Medical Care - Cost of Proposed Program, Background and Supporting Data 
 
Medical Care - Cost of Proposed Program, Catalog #5 – Guide for Charges for 
Medical Services (Hometown Doctors Program) 
 
Medical Care - Cost of Proposed Program, Department of Defense Dependent Care 
 
Medical Care - Cost of Proposed Program, Final Plan – Last Figures 
 
 



 
 113 Medical Care - Cost of Proposed Program, Fixed Fee Basis 

 
 Medical Care - Cost of Proposed Program Foreign Service Medical Program 

 
Medical Care - Cost of Proposed Program, Medical Travel and Physical 
Examinations 
 
Medical Care - Cost of Proposed Program, Overseas Employees – Medical Care 
 
Medical Care - Cost of Proposed Program, Pre-Payment Basis 
 
Medical Care - Cost of Proposed Program, Superseded Estimates 
 
Medical Care Program, Department of Defense Hospitals 
 
Medical Care Program, Dependents of Civilian Personnel, O/S Department of 
Defense and State 
 
Medical Care Program, Dependents of Military Personnel 
 
Medical Care Program, Draft of Report – Brown and Reed 
 
[Medical Care Program] Employee Health Programs in the United States – Federal 
 
Medical Care Program, Employees Overseas 
 
[Medical Care Program] Federal Employees’ Group Health Insurance Act 
 
[Medical Care Program] Federal Employees’ Group Health Insurance Bill S. 2425 
 
[Medical Care Program] Federal Employees’ Health Insurance – General 
 
 

 114 [Medical Care Program] Foreign Service Medical Program (1)(2) 
 
[Medical Care Program] Health Insurance Programs, Clippings 
 
[Medical Care Program] Health Insurance Programs, American Foreign Insurance 
Association 
 
[Medical Care Program] Health Insurance Programs, American Foreign Service 
Protective Association 
 
[Medical Care Program] Health Insurance Programs, Group Hospitalization, Inc. – 
Non-member 
 



 
[Medical Care Program] Health Insurance Programs, Health Service Corporation, 
Manila, P.I. – Dwight Dill, M.D. 
 
[Medical Care Program] Health Insurance Programs, Hospital Care Corporation 

 
  [Medical Care Program] Health Insurance Programs, Maryland Casualty Company 
 

[Medical Care Program] Health Insurance Programs, Mutual of Omaha 
 
Medical Care, Legislation, Draft of 
 
Medical Care, Legislative Clearance Package 
 
Medical Care, Legislative Clearance Package, Draft Bill 
 
Medical Care, Legislative Clearance Package – Section Analysis 
 
Medical Care, Legislative Clearance Package – Statement of Purpose and 
Justification, Health and Medical Services Bill 
 
Medical Care, Length of Stay in Hospital 
 
Medical Care, Letter of Heads of Agencies Transmitting Medical Report 
 
Medical Care – General 
 
 

 115 Medical Care for Overseas Employees, Private Industry Survey (1)-(3) 
 
Medical Care, Number and Distribution of Personnel 
 
Medical Care, Organizational Location of Foreign Service Medical Program 
 
Medical Care, Proposed Executive Order re Overseas Health and Medical Services 
 
Medical Care, Questions and Answers re Health and Medical Benefits Bill 
 
Medical Care, Replies to Medical Report 
 

  Medical Care, Salk Polio Vaccine – Agencies’ Replies to Letter of 4/22/55 
 
Medical Care, Salk Polio Vaccine – Geographical Distribution of Dependents 
 
Medical Care, Salk Polio Vaccine for Small Agencies 
 



 
Medical Care, Synopsis of Meeting with Task Force (August 10, 1954) on Insurance 
Policy for Overseas Employees 
 
Medical Care, Summary of Company Health Plans (Group Insurance) 
 
Military Personnel 
 
Missing Persons Act 

 
  Overseas Employment Opportunities 
 
  Overseas Medical Care 

 
 

 116 Overseas Practices – Civil Service Commission Staff Position 
 
Panama (1)-(4) 
 
Panama – 1948, 1949, 1955 (1)(2) 
 
 

 117 Panama – 1956 thru 1960 (1)(2) 
 
Panama – Sept. 1953-June 1956 (1)(2) 
 
Panama – July 1956-December 1957 (1)(2) 
 
 

 118  Panama – January 1958-December 1958 
 
Panama – January thru June 1959 
 
Panama – July 1959 thru 1960 (1)(2) 
 
Panama Trip – February 1959 (Background Papers) 
 
 

 119 Pay and Personnel Practices (Report on) – Preliminary Clearance Draft, March 1952 
 
People-to-People, 1956-59 (1)(2) 
 
Personnel 
 
Personnel (Detailed from Agencies) 
 
Personnel Administration of U.S. Citizen Employees in Foreign Areas 



 
 
Personnel Services 
 
Personnel Systems (Non-Civil Service) [empty] 
 
 

 120 Progress Reports (1)-(3) 
 
Puerto Rico (1)(2) 
 
Reductions in Force [empty] 

 
  Report on Overseas Conditions 

 
Retirement (1)(2) 
 
 

 121 Retirement (3)(4) 
 
Rotation (Reemployment Rights) 
 
Rotation Overseas 
 
Rowe Committee 1 (2-P) (State Dept.) 

 
   Scholarship 
 
   School Teachers (1)-(3) 
 
   Security 
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  Space Agency 
 
  State Department, Report of Personnel Structure 
 
   State Department Consolidation Act of 1950 
 
   Statistics (Chart) 
 
   Statistics (1951-57) 
 
   Statistics (1954-59) 
 



 
   Status of Persons Overseas 
 
   Taxes (Internal Revenue Code) 1951-60 
 
   Territories and Possessions (Voting data) 
 
   Training (1)(2) 
 
   Travel and Transportation (1) 
 
 
 123 Travel and Transportation (2)(3) 
 
   Travel (Overseas) 
 
  U.S.I.A. (1)-(3) 
 
   Vehicles 
 
   Veterans Administration 
 
    Series V: Classified Material 
 
  Operations Coordinating Board Study #1 (1)-(3) 
 
 
 124 Operations Coordinating Board Study #1 (4)-(7) 
 
   Continental and Civil Defense Information (1)-(3) 
 
  Relocation of Families of Federal Employees 
 
  Central Intelligence Agency 
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